Lam thé nao dé mé lai file Word, Excel hay
PowerPoint khi dédng ma chuwa kip lwu?

Quén hoac 1& tay déng Microsoft Office lai ma khéng Save

Cong nghé Ung dung Tin hoc Vian phong Microsoft PowerPoint
Pay c6 thé ndi 1a van dé ma rat nhiéu ngudi dung gip phai, d6 1a dong lai cac
file van ban, Office vira lam viéc ma quén mat khong luu - Save lai. Hoac trong
truong hop mat dién dot ngot, may tinh gap 161 man hinh xanh, treo may... tat
ca déu co thé xay ra bat ct lic ndo. Vay néu mudn tim lai nhing file
Excel,Word hodc PowerPoint chua kip luu d6 thi phai lam thé nao? Moi cac
ban doc bai viét dudi day ctia Quan Tri Mang nhé!
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Cac budc xir ly van dé nay:
Liéu cac ban cQ biét rang Microsoft da "bi mat" trang bi 1 tinl} nang tuy¢t voi
cho b san pham van phong Office, giup nguoi dung KHOI PHUC LAI
NHUNG VAN BAN CHUA PUQC LUU. Va d¢ st dung tinh ndng nay, cac
ban can lam theo ding trinh ty sau:

« Microsoft Office cua ban phai c6 AutoSave va AutoRecover dang & trang

thai kich hoat.

« Mo ung dung Office ban can sir dung.

« Chon tab File.

« Chon tiép Recent.



http://quantrimang.com/cong-nghe
http://quantrimang.com/ung-dung
http://quantrimang.com/tin-hoc-van-phong
http://quantrimang.com/ms-powerpoint

« V61 Word 2010 thi chon Recover Unsaved Documents, vé&i Excel 2010 thi
chon Recover Unsaved Workbooks con PowerPoint 2010 Ia Recover Unsaved
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Vé&i Microsoft Office Word 2010
Khi str dung tinh nang nay, thu muc lwu trlr cac ban nhap - Draft cla file van ban sé
dwoc hién thi. Ban hay tim dén dung file can s dung va chon Open, khi tim dwoc file
dir liéu ban can thi hay Save As vao thw muc lam viéc cia ban trén may tinh. Lwu y
rang thw muc lwu trir file nhap doé cé dia chi khac nhau, tly vao tirng hé diéu hanh:
e Trén Windows
Vista/7/8: C:\Users\User_Name\AppData\Local\Microsoft\Office\UnsavedFiles
e Windows XP: C:\Documents and Settings\User_Name\Local Settings\Application
Data\Microsoft\Office\UnsavedFiles
M6t Iwu y niva di kém la cac ban tuyét dbi khéng nén thay dbi dwéng dan Iwu file nhap
nay cua Microsoft Office, va théng thuwdng cac file nhap nay sé dwoc lwu trong vong
t6i da |1a 4 ngay ké tvr thoi gian khéi tao.

Thiét 1ap AutoSave va AutoRecover trong Office:
D¢ kich hoat hodc tuy chinh céc tinh nang nay, cac ban lam theo budc
chon File > Option > Save:
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Céc ban nhd danh déu tich vao ca 2 6: Save AutoRecover... va dién s phut
(thot gian Office s€ tu luu van ban ctia ban ma khong can phai bam Ctrl + S)

va Keep the last... Chiic cdac ban thanh cong!
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